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MEMORANDUM FOR: Deputy Director (Administration)

»e

THRU Chief, Classification and Wage Administration Division

SUBJECT ¢ Request for Table of Organization Changes

1. To implement more current thinking concerning the proper
utilization of Training (Gensral) personnel, it is requested that the
following changes be made in our present T/O:

a. Move Position No. 39, Training Instructor, GS-13 and
Position No. 600, Secretary-Steno, GS-5 from the UTGA Branch,
Intelligence Training Division, Training (General) to the Plans
and Policy Staff, Training (General).

b. Change and ralse Position No, 39 to Training Offficer,
GS-14 in order for the position to conform with the brosdened
scope and increased responsibilities of this position in its
new location within the Plans and Policy Staff, Training (General).

¢. Move Pogition No. 41, Training Instructor-Intelligence,
GS-11 from the UTGA Branch, Intelligence Training Division,
Training (Gensral) to the Reading Improvement Branch, Intelligence
Training Division, Training (General).

d. Change and raise Position No. 41 to Training Instructor,
GS=-12, in order to meke its title and grade more commensurate with
the functions and responsibilities of the Chief, Reading Improve-
ment Branch, Intelligence Training Division, Training (Gemeral).

2. We trust that this information i3 sufficient to emable you to
properly consider +this request; if not, pleasse direct all inguiries to

25X1A%a dr. [ Porsonnel Officer, Office of Training, extension
3514.
BAIRD
y Director of Training
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